AJIMAHUCTPATUBHBIN PEI'VIAMEHT
INPEJOCTABJIEHUA MYHULUITAJIBHOU YCIYI'H
"OPTAHM3AIUA JOCYT A ITIOAPOCTKOB 1 MOJIOAEXHN"

1. O01mme moJ10KeHUsA

1.1. HacTtoAmmui aIMUHUCTPAaTUBHBIM pErIAMEHT IMPEJOCTABICHUS  MYHHULMIAIBHOM  yCIyru
"Opra"uzanmsi Jocyra MOJAPOCTKOB M MOJIOASKH" (nanee - AJIMHUHHCTPATUBHBIA pErIaMeHT) pa3paboTaH B
LEeIsIX IOBBIIIEHUS KayecTBa OKa3aHUS MYHMLIMIAIBHOM YCIYIM M  YCTAHOBJIEHUS CPOKOB M
MIOCJIEI0BATEIbHOCTH aJIMUHUCTPATUBHBIX IPOLIEAYP MIPU IPEIOCTABICHUN MYHUIIUIIATBHON YCIYTH.

1.2. 3asBuUTEns MU Ha TPEAOCTaBICHHWE MYHULIMNAIbHOW yciayru "OpraHuzanus A0Cyra HOJIPOCTKOB U
Monoaexu" (mamee - MyHuLMNanpHas yciayra) SBISIIOTCA — POJUTENM, 3aKOHHBbIE IIPEICTaBUTENH,
YIOJIHOMOYEHHBIE CTOPOHHUE JHI[A WM HEMOCPEJICTBEHHO HECOBEPILICHHOJETHUE (Jlalee - 3asBUTEIN).
[ToTeHunanbHBIMU TOTPEOUTENIMU MYHUITUIIATBHOM YCIYTH SIBJISIFOTCS] IOJIPOCTKU U MOJIOJEKb B BO3pacTe OT
14 no 30 seT BKIIIOUUTENBHO.

1.3. Uudopmanust 0 MyHUITUTIAIBHOH YCIIyTe SBISETCS OTKPHITON U O0IIEOCTYITHOM.

1.4. Jlng momydeHuss WHPOpPMAIMM Tpa)kIaHE MOTYT OOpaTUTHCS B MYHHIMIIAIBHOE OIOKETHOE
yupexaenue "Monoaexssiii nuentp" (nanee - MbY "MIL") B nucbmenHol unu yctHoi ¢opme. [IncbmenHoe
oOpaleHne MOXeT ObITh IPEACTABICHO JIMYHO, OTIPABJICHO IMOYTOBON WM (PaKCUMHIIBHOW CBS3bIO, A TaKXKe
gyepe3 HHPOPMaITMOHHO-TEIEKOMMYHHKAIIMOHHYIO ceTh IHTepHeT Ha ajpec 3J1eKTPOHHOM MOYTHI.

1.5. Mudopmamus 1o BompocaMm IMpenocTaBicHUuss MyHUIMNAIBLHOW YCIYTH MOXET OBbITh IOJydeHa
rpaKIaHaMH CaMOCTOSITEJIBHO Ha CalTax yrpaBieHHs 1O (DU3MYECKOH KyJIbType, CHOPTY U MOJIOJCIKHOM
MOJINTUKE aIMUHUCTpaluu ropojaa Brnagumupa (nanee - Yopasnenue) pressa@sledizanami.ru u 8 MbY "MII"
no anpecy: 600009, r. Bnagumup, yn. Muxainosckas, a. 24; tenedon (daxc): 33-53-99; pexxum paboThI:
noHeAensHuK - maTHrna ¢ 08.30 4 10 17.00 4, mepepsis ¢ 12.00 g go 12.30 g; e-mail: mcentr-vlad@rambler.ru.

1.6. OcHOBHBIMU TpeOOBaHHUSIMH K HH(OPMHUPOBAHUIO TPAXKIAH SBIISIOTCS:
- IOCTOBEPHOCTH MPEOCTaBIIeMON HH(POpMAILINH;

- YEeTKOCTb U3JI0’KEHUSI HH(POpMaIuy;

- IOJTHOTa UH(OpMAIIHH;

- HarJIIHOCTh (DOPM MpenocTaBiIsIeMOl HHPOpMAIUY;

- y100CTBO M JIOCTYITHOCTb MOJYYEeHUsI HHPOPMALIUY;

- OIIEPAaTUBHOCTb NPEAOCTaBICHUS HH(OPMALINH.

1.7. UndopmupoBaHue rpakJjaH OCYIIECTBISIETCS MHAWBUAYAIBHO (B YCTHOM MM NMUCBMEHHOH (opme)
WM nyonuyHo (IyTeM pa3MelleHus MHpopManuu Ha opuiuanbHbiX VHTEepHeT-calitax Ynpasinenus u MBY
"MI" unu nyreMm nmyOauKanuu WHGOPMAIMOHHBIX MaTepHajoB B CPEACTBAX MAaccoBOW MHpopMmanuu (naiee -
CMDN).

1.8. MunuBuayansHOEe YCTHOE WH(MOPMHUPOBAHHE TPAKIAH OCYIIECTBISETCS JOJDKHOCTHBIMHU JIMIIAMU
MBY "MII" npu obpamennn rpakaan 3a HHGOpMaIHeH JINYHO WX 0 TeledoHy.

1.9. Crermanuct, oCcylecTBISIONINI WHANBUYaTbHOE YCTHOE HH(OPMUPOBAHME, JOJDKEH MPUHATH BCE
HeoOXO0IMMBbIE MEphI JUISl a4y TMOJHOTO OTBETa Ha MOCTaBJIEHHbIE BOMPOCHL. Bpems oxuaaHus rpaxjiaH mpu
WH/IMBUyaIbHOM YCTHOM MH(OPMHUPOBAaHUM HE AOJDKHO mMpeBblmaTh 30 Munyt. Ilpu 3TOM MHIUBUAYaTbHOE
yCTHOE MH(POPMUPOBAHKE KaXA0T0 I'paXkIaHWHA HE JIOJKHO MPEBBIIATh 15 MUHYT.



1.10. B cayuae, eciu [uid MOATOTOBKM OTBETa TPeOyeTCsA IOMOJHUTENBLHOE BpEMsl WIM IpHUBICUYCHHUE
APYTHX CHENHAINCTOB, CIIEIHUAIKCT, OCYLICCTBIAIONMNA YCTHO€ HH()OPMHPOBAHHE, MOXKET NPEITIOXKNTH
rpaXJaHUHY 00paTUTHCS 32 HEOOX0IUMOMN HH(OpMaIMel B TUCbMEHHOM BUE WIM Ha3HAYUTh JAPYroe yI00Hoe
JJIS1 HErO BpeMsi 7Sl yCTHOTO HH(OPMHPOBAHHS.

1.11. Tenedonusie obparieHuss OT rpakJaH MO BONPOCY WH(GOPMHUPOBAHUS O MOPAIKE MPEIOCTABICHUS
MyHUITUTIAIBHOW YCIYyTH MPUHUMAIOTCS B COOTBETCTBUU ¢ rpadukoM padotelt MBY "MII". Ilpu 3TOM Bpems
pasroBopa ¢ KaKIbIM I'PaXJIaHUHOM HE JOJIKHO IPEBBIIATH 15 MUHYT.

1.12. OtBeT Ha MUCbMEHHOE OOpallleHUE TpaXkIaHWHA HAMIPABIIAETCS B MUCHbMEHHOM BHJIE B 3aBUCUMOCTHU
oT Buj1a oopamienus. [lnceMeHHoe obpaiieHue paccMaTpuBaeTcs B TeueHue 30 gHEl Co JHS €ro perucTparii.

1.13. IlyOnuuHoe  NHCbMEHHOE  HH(POPMHUPOBAHUE  OCYILECTBISETCS  MyTeM  MYyOJIMKaIUH
uHpopMannoHHbIX MarepuanoB B CMU, pasmemenus Ha oduuuanbHeiXx MHTepHeT-caliTax YTpaBlieHHS U
MBY "MII", myreM ucnoiab30BaHus HHGOPMAIIMOHHBIX CTCHJIOB, PA3MEIIAIONINXCS B YUPEKICHHUH.

1.14. Undopmanmonnsie crenasl B MBY "MI" o0opynyroTcs B JOCTYMHOM Ui TPakJaH MeECTe U
COZIEpKaT CIEAYIOILYI0 0053aTeNIbHYI0 HH(POPMALIHIO:

- azipec, HoMepa TeneOHOB, apec ISKTPOHHOH mouTsl MBY "MILL";
- TEKCT HACTOAILIET0 AJIMUHUCTPATUBHOTO PETIaMEHTa.
2. Cranpapr npenocraBieHuss MyHUIUIIAJBHOH YCIYTH
2.1. HaumeHnoBanue MyHuuunanbHou ycnyru - "Opranusanus 4ocyra nogpoCcTKOB U MOJIOAEKHU".
2.2. MynununanbHas ycnyra npeaocrasisgercs MBY "MIL" (nanee - Yupexnenue).

2.3. PCSYJ'IBTEITOM IpeaoCTaBJIICHUSA MYHHHHHaHLHOﬁ YCIyru aBJIAACTCA OpraHu3anudg JocCyra nmoaApoOCTKOB
1 MOJIOACKH.

24. Cpoxk mnpenocraBieHuss MyHUIUMNANBHOM yCIyTM yCTAaHABIMBAETCS B  COOTBETCTBUU C
MYHUIHUIIAJBHON MPOTpaMMOM Ha COOTBETCTBYIOLIUM T'OJ M YTBEPXKIACHHBIMM IIJIAHAMU OPraHHU3alUHU J10CYyTra
MOAPOCTKOB U MOJIOJEKU B Y UPEIKIACHUU.

2.5. IlpaBoBBIMH OCHOBAHUSMH IS ITpeOCTaBIIeHNsT MyHUIIUTIATbHON YCIYTH SIBISIFOTCSI:
- Koncturynus Poccuiickoit @enepannu;

- ®enepanbHbIii 3ak0H OT 24.07.1998 Ne 124-®3 "OO6 OCHOBHBIX TapaHTHSX IpaB pebeHka B Poccuiickoit
®enepanun";

- GenepanbHbIii 3ak0H 0T 24.06.1999 Ne 120-d3 "O06 ocHOBaX cHCTeMbI TPOMUIAKTUKHA O0E€3HA30PHOCTH
Y TIPaBOHAPYIICHUI HECOBEPIICHHOIETHUX "

- @epnepanphpni 3akoH oT 02.05.2006 No 59-@3 "O mopsinke paccMOTpeHHUs OOpamieHHid Trpa)aaH
Poccuiickoit ®eneparun';

- ®enepanbHbIi 3ak0H 0T 27.07.2010 Ne 210-D3 "OO6 opraHu3aIiu MpeIoCTaBIeHUsS TOCYAaPCTBEHHBIX U
MYHHUIMITAIBHBIX yCIyr";

- TOCTaHOBJIEHHE TJiaBbl ropoaa Bmamumupa ot 15.12.2010 Ne 4720 "O mnopsinke pa3pabOTKu H
YTBEPKACHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHHSI MyHULIMIIAIBHBIX yCIyr".

2.6. JIOKyMEHTBI, KOTOpBIE 3asBUTENb JOJKEH MPEACTABUTh B YUPEKICHHE I MPEAOCTaBICHUS
MyHUIUIIaabHON YCIyTH:

- 3asIBJICHHE HA M3 JUPEKTOPA Y UPEKICHHUS;



- MCAUIIMHCKOC 3aKJIFOUCHUC O COCTOSHUH 3J0POBbA Ui YHACTHA B CIIOPTHBHLIX WM TYPUCTHYCCKHUX
KJIIYOHBIX (hOPMHPOBAHHMSIX;

- COTJIacue POJUTENeH Ha Y4acTHEe HECOBEPIIEHHOIETHETO B KIIyOHOM (hOPMUPOBAHHH.

2.7. OcHOBaHMeM /Ui OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIsI IpPEJOCTaBJIECHUS
MyHUIMIIaIbHOM YCIIyTH, SBISIOTCS:

- HCBO3MOJKHOCTB ITPOYTCHUA O(bOpMJ'IerMBIX JOKYMCHTOB;

- OTCYTCTBHE JINOO HECOOTBETCTBHE MPEICTABICHHBIX JOKYMEHTOB YCTAaHOBIICHHBIM TPEOOBAHUSM st
npenocTabiieHuss MyHULIUIIaIbHON YCITYTH.

2.8. OcHOBaHus AJIs 0TKa3a B IPEJOCTABICHUM MyHUIIMIIAIBHOMN YCIIyTH:
- BO3pacT nojyyaresns yciayru miaamie 14 nget uinu crapuie 30 nert;

- IIPCBBILNICHUC HpGI[CJIbHOfI YUCJICHHOCTH KOHTHUHI'CHTA quexc):[eHHsI, yCTaHOBHeHHOf/’I CaHHUTapHO-
THTHCHUYCCKUMH HOPpMaMHU,

- HaXOXACHHUEC MOJYy4daTciid YCIYTH B COCTOSAHHUH aAJIKOTI'OJIbHOI'O, HAPKOTUYCCKOIO HWJIM TOKCHYECKOI'O
OIIbAHCHUA,

- 3aKJIFOYEHUE YUPEKICHUS 3PABOOXPAHECHUS O MEAUIIMHCKOM COCTOSIHUH, HE MO3BOJISIONIEM MOCEMATh
Yupexaeunue;

- HECOOJIIOJICHUE TI0Iy4aTeNIeM YCIYTH YCIOBUN IPEAOCTABICHHS YCIYTH Y UPEKACHUEM.
2.9. MyHununanbHas yciayra npeJocTaBisercs: Ha OecIuIaTHOM OCHOBe.

2.10. MaxkcuManbHbIi CpOK OXHJAHUS B OYepedu MpU IMO0Jadye 3asBICHUA O MPEAOCTaBICHUU
MyHULUIIaBHON YCIIYTH U NP NOJYYEHUH Pe3yNbTaTa NPeaoCcTaBlIeHUss MyHUIIMIIAIIBHOW YCIIYTH COCTaBIISIET
15 munyr.

CpOK peructpanuu 3asABJICHUSA O HNPCAOCTABICHUU MYHHHHHaHLHOﬁ YCIyru COCTaBJIACT 15 MHWHYT,
peructpanms 3asBJICHUA OCYHICCTBIACTCA B ICHD MOJa4YHX 3asBJICHHA.

2.11. IIpuem 3asBUTENEH OCYIIECTBISETCS B TOMEIIEHUIX YUpexkaeHUH. MecTa 0KUAaHus TOJKHBI OBITh
o0opymoBaHbl MeOenpl0 (CTONIAMH M CTYJIBSIMH), HMH(POPMAIMOHHBIM CTEHJOM U  KaHIEIAPCKUMH
MPUHAIJICKHOCTSIMH U COOTBETCTBOBATh CAHUTAPHO-IHAEMUOIOTMYECKUM TIPABUIIaM M HOPMATHUBAM.

HOMGIHGHI/ISI, B KOTOPBIX IMMPEAOCTABIIACTCA MYHI/IIII/IHaJ'II)HaSI yciyra, MECTa OXWUIAaHUA, MECTa IJid
3aIllOJIHECHUS 3aIlpoOCOB, I/IH(I)OpMaI_[I/IOHHLIe CTCHAbI C 06pa3uaMH HUX 3all0JIHCHUA W NEPCUHECM JOKYMCHTOB,
HCO6XO)II/IMI>IX IJid [MPpE€AOCTaBICHUA MYHI/IIII/IHEU'II)HOI\/'I YCIyru, AOJI?KHBI OBITH JOCTYIIHBI OJId WHBAJIWIAOB B
COOTBCTCTBHUHU C 3aKOHOAATCIBCTBOM Poccuiickoit q)e,uepaum/l 0 COHH&HBHOﬁ 3allUTC KHBAJIUAOB.

2.12. Tloka3zaTensiMu TOCTYITHOCTH M Ka4yeCTBa MPE0CTaBIeHUS] MyHUIIMTIAIbHOW YCITYTH SIBIISIFOTCSL:

- YKOMIUIEKTOBAaHHOCTb YUpEXKJEHUsS, IPEeAOoCTaBIstoero MyHUIMNANbHYIO yCIyry, KaapamMH B
COOTBETCTBHH CO IITATHBIM PACIIUCAHUEM;

- YpOBeHb UH()OPMUPOBAHHOCTH (HaJIMYKMe HHPOPMALIMU Ha CaiiTe, HAa CTeHJaX, BO3MOXHOCTb IOJIy4EHHS
nH(OpMaLIUY IPU JTUYHOM OOpaIleHUH M0 TeaeoHy);

- Pe3yNbTaTUBHOCTh MYHUIMNAIBHONH YCIYrd (IOJs MPEACTABICHHBIX YCIYT K OOIIEeMYy KOJIWYECTBY
MOCTYIUBIINX 3a9BOK);

- CBOEBPEMEHHOCTh INpPEIOCTaBICHUss MyHULIMNATBHONW YCIIyTu (C COOMIOIEHUEM CPOKOB, YKAa3aHHBIX B
HacTosEeM AJIMUHUCTPAaTUBHOM PETJIAMEHTE);



- OTCYTCTBUE HEOOOCHOBAHHBIX OTKA30B B MPEAOCTaBICHUN MyHHUIIMIIATbHON YCIyTH;

- YIOBJIETBOPEHHOCTh KAYE€CTBOM IPEIOCTaBICHUSI MYHHUIMITATBHON YCIyTH (OTCYTCTBHE 0OOCHOBAHHBIX
Kayoo).

2.13. IlpenocraBnenrie MyHUIIMIIATBLHON YCIYTd MOXET OBITH IPEPBAHO B Clydae OTUYMCICHUS
II0JIy4daTelsl YCIYTH U3 YUpeKACHUs B CIEAYIOLUUX CIydasix:

- HQJINYME NMCbMEHHOI'O 3asBJICHUS POIUTENs (3aKOHHOIO MPEACTAaBUTENS) HECOBEPLICHHOJIETHEIO O
HaMEpEeHUN IIpepBaTh IPeIoCTaBIcHue M yHUIIMNIAIBHON YCIIYTH;

- HAJIMYHUE NMCbMECHHOI'O 3asABJICHUA ITOJYYaTEId YCIYTH,

- COBEpIICHUE I10Jy4aTeIeM YCIyTd IPOTUBOINPABHBIX JEWCTBUM MM HEOJHOKPATHOTO HapyLICHUS
IIPaBWJI ITOBE/ICHHUS, YCTAHOBJICHHBIX B Y YpEXKICHUU.

3. Cocras, 10Cj1€10BATEJILHOCTD U CPOKH BbINOJIHEHUS
aIMUHUCTPATHBHBIX NPOLEAYP, TPEOOBAHUS K MOPSIAKY UX
BBINOJTHEHUSA

3.1. IlpenocrtaBnenne MyHULUINATBLHOW YCIYyTd BKIIOYAeT B ce0s CleayloIIde aIMHUHHCTPATHUBHBIC
MPOLIEIYPHI:

- IpUCM U PpErucTpatus 3asBJICHHUA;

- pacCMOTpEHUE 3asBICHUS M TMPUHATHE PEIICHUS O TMpeAocTaBlieHun yciayru (o0 oTkaze B
MPEIOCTABICHUU YCIYTH);

- 03HAKOMJICHHE C MTPABUJIAMH MTOCEIICHUS i PEKUMOM pabOThI KIIYOHOTO (OPMHUPOBAHUS;
- 3a4KCIICHUE B KIIYOHOE (POPMUPOBaHUE.

3.2. Onucanue aIMUHUCTPATUBHBIX MTPOLEAYP:

3.2.1. Ilpuem 3asBneHus.

OcHoBaHMeM 715 Havaja aJMUHUCTPATUBHOM MpOLENyphl SBJISETCS MPEJICTaBICHUE 3asBUTENEM JINYHO
a0 TOJydyeHHE IO IOYTe 3asABJICHUS JOJDKHOCTHBIM JIMIOM YUpPEKICHHs, OTBETCTBEHHBIM 3a MpPUEM U
perucrpanmio J0KyMeHTOB. K 3asBlIeHUIO JOKHBI OBITH NMPUIIOKEHBI TOKYMEHTHI, YKa3aHHbIE B MyHKTE 2.6
HACTOALET0 AJIMUHHUCTPATUBHOIO PETJIAMEHTA.

OTBETCTBEHHBIM 324 WCIOJHEHHE aJIMHHI/ICTpaTI/IBHOfI nmpoucaypel ABJIACTCA OOJDKHOCTHOC JIMIIO
VYupexaeHus, OTBETCTBEHHOE 3a PUEM U PETUCTPALIMIO TIOKYMEHTOB. BpeMs npuema 3asBJIeHUs1 COCTABIISET HE
6onee 15 MmunyT. Perucrpanus ocymecTBiIsieTcs B ICHb M0JIa4H 3asIBICHHUSL.

HpI/I JJUYHOM 06paH_[eHI/II/I 3asABUTCIIAL JOJDKHOCTHOC JIMIIO, OTBETCTBCHHOC 3a NPHUEM U PETUCTPALUIO
AOKYMCHTOB, IPUHHUMACT 3asABJICHUC, BBIIIOJIHAA IIPU 9TOM CIICAYIONINE I[GI\/'ICTBI/U[I

- IPUHHUMACT U PCTUCTPUPYCT 3asABJICHUC B COOTBCTCTBHUU C YCTAHOBJICHHBIM IOPAIKOM;

- HaIIpaBJEICT 3apCruCTpUPOBAHHOC 3aABJICHUC IOOJDKHOCTHOMY JIHMIY, YIIOJIHOMOYCHHOMY IIPHHUMATDH
peUICHUC O MPEAOCTABJICHUHA YCIYTI'U B quexc;[eHI/m.

HpI/I MOCTYINUICHUH 3asBJICHUA 10 MOYTE JOJIPKHOCTHOC JIMIO, OTBETCTBEHHOC 3a MPUEM U PETUCTPAlUIO
AOKYMCHTOB, IIPUHHUMACT 3asIBJICHUC, BBIIIOJIHAA IIPU 3TOM CIICAYIONINUC ,Z[CI>'ICTBI/I$IZ

- BCKPLIBACT KOHBEPT U PETUCTPUPYET 3a4BJIICHHUEC B COOTBETCTBHUU C YCTAHOBJICHHBIM ITOPAAKOM;

- HaIIPpaBJEICT 3apCrUCTPUPOBAHHOC 3asBJIICHUC HOOJKHOCTHOMY JIMIY, YIIOJJHOMOYCHHOMY IIPUHHUMATH



pelieHue o NpeAoCTaBIeHn MyHUIIUIIAIBHON YCIIYTH.
CpoK UCTIOTHEHUS JaHHOW aIMUHUCTPATUBHON MTPOIIETYPHl COCTABIISIET OJIMH pabOUuil 1CHb.

Pe3ynbraroM HMCHOMHEHUs AAHHOW aJMUHUCTPATUBHOM IPOLIEAYPHI SBISAETCS PETUCTpALUs 3asBIICHUS
JOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a IIPUEM M PETUCTPALMI0 JIOKYMEHTOB, U IIepefada €ro
JOJDKHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY IIPUHHMMATh pEUICHUE O IIPEAOCTaBICHUU aJMUHUCTPATUBHON

YCIIyTH.

3.2.2. PaccMOTpeHrE 3asBJICHUS U IPUHATUE PELIEHMs O IpefocTaBIeHu MyHununaasHoi yciuyru (00
OTKa3e B IPeJOCTaBIeHU MyHUIIMNIAIbHON YCIIYTH).

OcHoBanueM I Hadajia aI[MHHHCTpaTHBHOﬁ npoucaypsl  ABJIACTCA  IMOCTYIUICHHUC  3asdABJICHUSA
AOJDKHOCTHOMY JIMIY, YIIOJJHOMOYCHHOMY IIPUHHUMATE PCHICHUE O IMPEAOCTABICHUN MYHHHHHaHBHOﬁ YCIIyTH.

OTBETCTBCHHBIM 33 HCIOJHCHHC aI[MHHHCTpaTHBHOﬁ nmpoucaypsl ABJIACTCA HOOJDKHOCTHOC JIMIO,
YIOOJIHOMOYCHHOC IMIPUHUMATh PEIICHUE O ITPCA0CTaBJICHUN aﬂMHHHCTpaTHBHOﬁ YCIIyTu.

B pamkax MCnogHEHUs NaHHOW aJIMMHHMCTPATHBHOW IPOLELYPBI JOJDKHOCTHOE JIMIIO, YIIOJHOMOYEHHOE
IIPUHUMATH PELIECHUE O NPEJOCTABICHUHN aIMUHUCTPATUBHOM YCIIyTH, IIPOBEPSIET 3asBJICHUE U TOKYMEHTHI Ha
IpeIMET COOTBETCTBUSL TPEOOBAHUAM, MPENYCMOTPEHHBIM HACTOSIIUM AJIMUHUCTPATUBHBIM PErJIAMEHTOM, U
IPUHUMAET pELIeHHE O IPeJOCTaBICHUHM MYyHHLIMIIANBHOM yciayru Jgub0 o0 OTKaze B HIPEJOCTaBICHUU
MyHULIMNIaTBbHON YCITYTH.

KpI/ITepI/ICM NPpUHATHA PEHICHUA SABJIICTCA COOTBETCTBUC 3asBJICHUA W JOKYMCHTOB TpC6OBaHH${M
HaCTOAIICTO AI[MI/IHI/ICTpaTI/IBHOFO periiamMeHTa.

Cpok HCIONHEHUS [aHHOW AaJIMUHUCTPATUBHOM IPOLEAYpbl ONpEINENsieTcs B COOTBETCTBUU C
pacrucaHueM 3aHATHIA KIyOHOro ()OPMHPOBAHUSI.

B ciaydyae HecooTBeTCTBUS 3asBICHUSA U JOKYMEHTOB TPEOOBaHMSIM HACTOAIIEr0 AIMHHUCTPATUBHOIO
periJamMeHTa J0JKHOCTHOE JIMIO0, YIIOJHOMOYEHHOE IPUHUMATh PELIEHUE O NMPEeA0CTaBICHUH MyHUIIMNIATIBHOM
yCIYT', IPUHUMAET pelieHue 00 oTKa3e B MpeAocTaBieHMH MyHUIMNANbHON YCIIYTH, YCTHO UM MUCHBMEHHO
yBEAOMJISIET 00 STOM 3asBUTENs, pa3bsCHSAET MNPUYMHBI OTKa3a M IMpeajaraeT MNPUHATH MeEpbl 1O UX
YCTpaHEHHUIO.

B cnydae coOTBETCTBHUSI 3asBJICHHS U JOKYMEHTOB TPEOOBAHUSIM HACTOSIIETO AJIMUHHCTPATUBHOTO
periiaMeHTa MPUHUMAETCSl PELIEHUE O MPEAOCTABICHUH 3asBUTEN0 MyHHIIMNANbHOU ycnyrd. J{OomKHOCTHOE
JIUI0, YMOJTHOMOYEHHOE NIPUHUMATh PEIICHHE O MPEeIOCTaBICHUH MyHHUIIMNAIBHOW YCIYTH, YCTHO WU
MMACbMEHHO YBEIOMIISIET 3asBUTENIS O IPUHITOM PEIICHUHU.

3.2.3. OcHoBaHMeM JJs Hayaja aJMUHUCTPAaTUBHOM mpoueaypsl "3auucieHue B KiIyOHOe
(bopmupoBaHue" ABISETCA NPUHATHE PELICHUS O 3aYMCICHUU 3asBUTEINA B KIyOHOE (hopMUpOBaHHeE.

B pamkax WCIONHEHUS JAHHOM AIMUHUCTPATUBHOM IIPOLEAYPHl YUPEKICHHE OPraHU3yeT A0CYr
MOJIPOCTKOB M MOJIOAEKH COIJIACHO IUIaHy paboThl YUpexJIeHHss M B COOTBETCTBUM C HOPMaMH U
TpeOOBaHUSAMH, YCTAHOBJIEHHBIMU JICHCTBYIOIUM 3aKOHO/1aTEIbCTBOM.

Pe3ynbraroM HMCHOIHEHUs AAHHOW aJMUHUCTPATHUBHOW IPOLIEAYPHI SBIISETCS OBIAICHUE MUHUMYMOM
3HAHWW, YMEHUH, HAaBBIKOB B Pa3IMUHBIX 00JAacTAX KYyJIbTYpbl, HAYKH, OOIIECTBEHHOM >XM3HU, OPraHU3aLUU
J0cyra ¥ OTIbIXa, YMEHHE IPUMEHATH IIOJIYyYEHHBIC HABBIKM M 3HAHUS B IPAKTHUYECKOU JEATEIBHOCTH U
MOBCEIHEBHON HU3HU, YMEHHE HCIOJb30BaTh CBOM TAJAHThI, BOOOpa)XeHHE, MBIIIJICHHE, AKTHBHOCTH B
IIOBCEJHEBHOM COLIMAJIbHOM IIOBEICHUH, YMEHUE COUETATh Pa3IUYHbIE BUJBI ACATEIBHOCTH U IIPUMEHATH UX BO
BHEKJIYOHBIX MEpOINPUATHUSIX, NPUOOpPETEeHHE YCTOMYMBOIO MHTEpeca K pa3IMYHbIM BHAAM HCKYCCTB,
OBJIa/ICHUE HABBIKAMH Y4aCTHs B KOHKYpcax, (hecTHBasAX, BHICTABKAX, OBJIAJICHHE HAaBbIKAMU UHAWBUAYaJIbHON
U KOJUIEKTUBHOM TBOPYECKOW JIEATENbHOCTH, pa3BUTHE JIMYHOCTHBIX KAayecTB, HEOOXOAMMBIX JUIS
B3aUMOJICUCTBUS B TBOPYECKOM KOJUIEKTHUBE.



4. ®opMbI KOHTPOJISI 32 UCTIOJTHEHHEM ATMUHUCTPATHBHOIO
perjamMeHTa

4.1. KoHTposb 3a HCIOJHEHHEM HACTOAIIETO AJIMUHUCTPATUBHOTO pErjlaMeHTa OCYIIECTBISAETCS
VYnpasienueM B (popMe MIIaHOBBIX U BHETIJIAHOBBIX MPOBEPOK.

4.2. IIJ'I?I IMPOBEACHHUA IIJIAHOBBIX IIPOBCPOK IIOJTHOTBI M Kad€CTBa IIPEACTABICHUSA MYHHHHHaHBHOﬁ
YCIyru IMnpuKasoM Ha4dYaJlbHUKa YHpaBJICHI/ISI Ha3zHa4acTCad KOMHCCHUSA, B COCTAaB KOTOpOfI MOTYT BKJIHOYAaTbCA
JOJIDKHOCTHBIC JIMIA praBJ’IeHI/IH.

4.3. TlnaHoBbIE MPOBEPKU IMPOBOAATCS B COOTBETCTBHM C IUIAHOM PaOOThl YTIpaBlIeHUs, HO HE pexke
oJHOTO pa3a B 3 rona. [IpoBepku MOTYT ObITh KOMIUIEKCHBIMU M BBIOOPOYHBIMHU (IO OT/I€TIBHBIM BOIIPOCAM).

4.4. Pe3ynbTaThl MPOBEPKU O(QOPMIISIOTCS aKTaMH, KOTOpPBIE MEpelaloTcs HadalbHUKY YTIpaBJICHHS Ha
YTBEPKICHHUE.

4.5. BHeruiaHOBbIE NPOBEPKH HAa3HAYalOTCSd M IPOBOJATCS IO oOpamieHusaM rpaxiaad. OHU MOTYT
IIPOBOJIUTHCS KAK KOMHCCHOHHO, TaK M OJHHMM CIELUAJINCTOM, HA3HAYEHHbIM HAYaJlbHUKOM YIIpaBIICHHUS.
Pe3ynbraroM KOMHCCHOHHOI NPOBEPKH SIBISIETCA aKT, a PE3YJIbTaTOM NPOBEPKH CIELMAIUCTA - JOKJIaJHas
3aIncKa.

4.6. PykoBonurenu U paOOTHUKU YUpEkKACHUN, 110 BUHE KOTOPBIX JONYILIEHbl HAPYIIECHUS MOJO0XKEHUM
HACTOALIET0 AJMUHUCTPATUBHOIO peErjlaMeHTa, HECYT JHUCLUUIUIMHAPHYIO U HMHYKHO OTBETCTBEHHOCTb B
COOTBETCTBUH C JICUCTBYIOIINM 3aKOHOAATEIBCTBOM.

5. JocyneOnblii (BHecy1eOHBIIT) MOPSIAOK 00:KAJ0BAHUS PelIeHuii
U IelicTBUI YTIpaBieHus, a TaAKKe J0JKHOCTHBIX JIMII, Y4ACTBYIOIIHX
B npeaocTaBjieHuH MyHUIIMNIAJBHOU YCIYyTH

5.1. XKanoObr Ha pedictBus (Oe3aeiicTBHE) pPAOOTHUKOB YUPEKIEHUS TMOJAIOTCS PYKOBOJIUTEIIO
Yupexaenus. JKanoObl Ha neiictBust (Oe3neiicTBUE) PYKOBOIUTENS YUpPEKICHUS IMOAAIOTCS HAYaIbHUKY
VYupasnenus. Anpec Ynpasnenusi: 600017, r. Bnagumup, yi. Ctpouteneid, 1. 6, tenedon (paxc) 53-33-33, e-
mail: pressa@sledizanami.ru.

5.2. XKanoGwl Ha geiicTBue (Oe3neiicTBUe) HavyallbHUKA YIIPaBJICHUs IOAAIOTCS TJIaB€ aIMUHUCTPALUN
ropoaa Brnagumupa. Aapec agmunuctpanuu ropojaa Bnagumupa: 600000, r. Bragumup, yn. 'opbkoro, a. 36,
ten. 53-03-79, dakce 53-04-54, e-mail: info@vladimir-city.ru.

5.3. 3asBUTENL MOXKET OOPATUTHCS € K000 B TOM YHCIIE B CIETYIOIUX CIydasx:
- HapyLIeHHE CPOKa PErucTpalvy 3asiBICHUS O NPeA0CTaBlIeHn MyHUIIMTIANbHON YCIYTH;
- HapylLIEHHE CpOoKa NpeA0CTaBIeHUss MyHUIIMITAIbLHON YCIIyTH;

- TpebOBaHHWE Yy 3asiBHUTENS JOKYMEHTOB WM HH(oOpManuu JuOO OCYIIECTBIECHUS JEHCTBHIA,
MIPEACTABICHUE HIIM OCYIIECTBICHUE KOTOPBIX HE IPENyCMOTPEHO HOPMATUBHBIMU IIPABOBBIMHU aKTaMH
Poccuiickoit ®enepannu, HOpPMaTUBHBIMM TPAaBOBBIMU aKTaMH cyObekTa Poccuiickoit @Penepanuu,
MYHUILUIIAJIBHBIMU IIPABOBBIMU AKTaMU JUIs IPEJOCTaBICHUS MyHUIIMTNIANBHON YCIIYTH;

- OTKa3 B MPHUEME JTIOKYMEHTOB, MPEJOCTABICHUE KOTOPBIX MPEAYCMOTPEHO HOPMATUBHBIMU IPABOBBIMU
aktamu Poccuiickoit ®enepanuu, HOpPMaTUBHBIMH MPABOBBIMU akTamMH cyObekToB Poccuiickoit deneparuu,
MYHUIUIIAJBHBIMU IPABOBBIMH aKTaMU JJIs IPEIOCTaBICHUS MyHUIIMNIANBHON YCIIYTH, Y 3asIBUTENS;

- OTKa3 B INPEJOCTaBICHUU MYHULHIAIBHON YCIYTd, €CJIIM OCHOBAaHUSA OTKa3a HE IPEIyCMOTPEHBI
benepanbHBIMU 3aKOHAMH U MIPUHATHIMU B COOTBETCTBUM C HUMU MHBIMU HOPMAaTHBHBIMH IIPABOBBIMHU aKTaMU
Poccuiickoit ®enepaunu, HOPMATUBHBIMU IPABOBBIMU akTaMH CcyObekToB Poccuiickoit @Deneparum,
MYHULUIIAJIBHBIMU IPABOBBIMH AKTaMU;



- 3arpeOoBaHME C 3asfBUTENI MpPU MPENOCTaBICHUH MYHHMLIMIIANBHOM YCIyrd IUIaThl, He
MPEyCMOTPEHHON HOPMATUBHBIMM MTPABOBBIMHU akTaMu Poccuiickoit denepaniu, HOpMaTUBHBIMUA TPaBOBBIMU
akTamu cyobekToB Poccuiickoit denepariiy, MyHUIUIIAIHBIME TPABOBBIMU aKTaMU;

- OTKa3 YYPEXACHHUN, NOJDKHOCTHBIX JIAL, NPEAOCTaBIIONMX MyHUIIMNIAIBHYIO YCIYTY, B HCIIPABJICHUN
JOMYIICHHBIX OINEYaTOK M OMHMOOK B BBIIAHHBIX B pPE3ylbTaTe MpPeJoCTaBieHUS MyHHIUNATBHOU YCIyTH
JOKyMEHTax J100 HapylleHHe YCTaHOBJIECHHOIO CPOKa TaKUX UCIPABICHUH;

- HapylleHHE CpOKa WIM TOpsAKAa BBIJAYM JOKYMEHTOB II0 pe3yjbTaTaM MpPeJoCTaBICHUS
MyHuUIMNaabHON YCITYTH;

- IPUOCTAHOBJICHUE NPENOCTABICHUsT MYHULUIIAIBHON YCIYTd, €CIIM OCHOBAHUS IIPUOCTAHOBIICHUS HE
IIPELyCMOTPEHBI HOPMATUBHBIMU IPAaBOBBIMM akTamu Poccuiickonn denepanny, HOpMaTUBHBIMU IPAaBOBBIMU
akTaMM Brmagumupckod  00macTH, HOPMATHBHBIMHM TIPAaBOBBIMH  aKTaMM Bmagumupckoil — obnactw,
HOPMAaTHBHBIMU IIPAaBOBBIMHU aKTaMU MYHUIIMIIAJIbHOI0 00pazoBaHus ropoa Bioanxumup;

- TpebOBaHWE Yy 3asBHUTENS NpPU TNPEAOCTaBICHHMH MYHHUIMIATBHON YCIYyrH JOKYMEHTOB WM
uHpOpMalnU, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKCh IIPH I1EPBOHAYAIBHOM OTKa3€ B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JUIsl TpeaocTaBieH!s] MyHUIIMIIATBHON YCIIyTH, T100 B MPEAOCTABICHUN
MyHULHNIaIBHON YCIIYTH, 32 UCKIOYEHUEM CIIy4acB:

a) HU3MCHCHUA Tp€6OBaHI/If/'I HOPMATUBHBIX IIPAaBOBBIX AKTOB, KaCarwOmUXCA  IMMPEAOCTABICHHA
MYHHHHHHHLHOﬁ yCiyru, Imociie HepBOHaanLHOﬁ nmoJgadu 3asaBJICHUA O IPEAOCTABIICHUHU MYHHHHHaHLHOﬁ

yCIyrH;

0) HaJIM4Ms OIIMOOK B 3aBJICHUM O NMPEIOCTaBICHUH MyHUIIMTIATBHON YCIYTH U JOKYMEHTaX, HOJaHHbIX
3asiBUTENIEM IIOCJI€ NEPBOHAYAJIBHOIO OTKa3a B IPHUEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEAOCTaBICHUS
MyHunMnanpHOR yciyru, Jub0 B MperocTaBIeHUH MYHHMLIMIIANBHOM YCIYyrM M HE BKIIOYEHHBIX B
IIPE/ICTAaBICHHBIN paHee KOMIUIEKT JJOKYMEHTOB;

B) UCTEYEHHUs CpPOKa JEHCTBUSA JTOKYMEHTOB WIM HM3MEHEHHE HH(OpPMalUMM IOCiE MepPBOHAYAIbHOTO
OTKa3a B IpUEME JIOKyMEHTOB, HEOOXOIMMBIX JUIsl IperocTaBiieHuss MyHHIMIANbHOM yciayru, aubo B
npenocTaBieHu MyHUIIMIIATbHON YCIIyTH;

I) BBIABIECHUS JIOKYMEHTAJbHO TOATBEPKACHHOrO (akta (IpU3HAKOB) OLIMOOYHOTO  WJIU
IPOTHBONPABHOTO JEUCTBU (Oe3AeCTBUS) YupekIeH!H, NpeloCcTapIsAomuX MyHUIIUNIAIBHYIO YCIYTY, €ro
pyKoBOAUTENS MO0 MYHHULMIAIBHOIO CIYXAalllero, IpHU IMEepBOHAYAIBHOM OTKa3e B IpPHEME JOKYMEHTOB,
HEOOXOAUMBIX JUIsl MpelocTaBieHuss MyHHIMIANbHON YCIIyTH, JUOO B NpenocTaBieHUH MyHHUIMIAIbHOMN
yCIIyTH, O 4Ye€M B IHCbMEHHOM BHJI€ YBEIOMIISIETCS 3asBUTENb, a TaK)K€ MPUHOCATCS HW3BUHEHUS 3a
JIOCTaBJICHHbIE HEY100CTBA.

5.4. Kanoba mopmaercs B MUCbMEHHOM (hopMe Ha OyMa)kHOM HOCUTENE JIMOO B 3JIEKTPOHHOM (opMme.
XKanoOa nomxHa cogepxarb:

- HauMEHOBaHHE YUpEeXKIEHHs, MODKHOCTHOTO JIMIIA, MPEJOCTABISIONIEr0 MyHHIMNAIBHYIO YCIYTY,
peueHust U AedcTBUs (Oe3/1eiCTBIE) KOTOPBIX 00XKaITYOTCS;

- q)aMI/IJ'II/IIO, UM, OTYECTBO (HOCJ’IG}IHCC - IIpu HEU'IH‘IHPI), CBCACHHS O MECTE KHUTCJIIbLCTBA 3asABUTCIIA -
¢u3nyecKoro auIa JM60 HAMMEHOBAHUE, CBEICHUS O MECTe HaXOXKJICHMS 3asBUTENS - IOPUINYECKOTO JIHIIA, a
Takke HoMep (HoMepa) KOHTakTHoro TenedoHa, aapec (aapeca) JIEKTPOHHOW MOYTHl (MpPU HAIUYMK) U
MIOYTOBBIH aJpec, MO0 KOTOPHIM JOJDKEH ObITh OTIIPABIIEH OTBET 3asBUTEIIO;

- cBefieHUsI 00 00XKallyeMbIX pelIeHUsX U IeHCTBUsAX (0e31eHCTBUHN) yUpEeKICHHUH, JOIKHOCTHBIX JIMIL,
IIPEIOCTABIAIOMNX MYyHUIIMTIAIBHYIO YCIYTY;

- JIOBOJIbI, HA OCHOBAHHWH KOTOPBIX 3asBHUTENIb HE COTVIACEH C pEIIeHHWEM U JelcTBHEM (Oe3/1eliCTBHEM)
VYupexaeHus, JOKHOCTHOTO JIMIA, TPEIOCTABISIONUX MYyHHIIMIIATbHYIO YCIYTY. 3asBUTENEM MOTYT OBITh
MIPEACTABICHBI JOKYMEHTHI (ITPU HAIMYWH ), TIOITBEPKAAFOIITNE JOBOIBI 3aIBUTEIISA, TUO0 UX KOTIHH.



5.5. XKanoba moayIe)XUT pacCMOTPEHHIO CHEIIMATUCTOM, HAJECICHHBIM OJTHOMOYHMSIMHU 110 PACCMOTPEHHIO
XKano0, B TeueHne 15 pabounx qHEH CO THS €e perucTpaluu.

5.6. Ilo pe3ynbTaTy pacCMOTPEHUS HKaI00bl MPUHUMACTCS OJTHO U3 CIEIYIONUX PEUICHUN:

- YAOBJIETBOPEHHUE >Kajlo0bl, B TOM 4YHCIE B ClIyd4ae OTMEHbl IPHUHITOTO PELICHMs, UCIpPABICHUE
JOMYIICHHBIX OINEYaTOK M OMHMOOK B BBIIAHHBIX B pPE3ylbTaTe MpPeJoCTaBieHUS MyHHIUNATBHOU YCIyTH
JOKYMEHTaX, BO3BPAT 3aiBUTEII0 JEHEKHBIX CPEICTB, B3MMAHHME KOTOPBIX HE INPEAYCMOTPEHO NPABOBBIMH
aktamu Poccuiickoii @enepanyiy, HOpMaTUBHBIMHU NPAaBOBBIMHM akTaMHu cyObekToB Poccuiickoit denepanumy,
MYHULUIAIBHBIMU IIPAaBOBBIMU aKTaMH, a TAKXKE B UHBIX (OpPMaXx;

- OTKa3 B YAOBJICTBOPCHHNU JKaJI00bI.

5.7. He no3nHee aHs, CIENYIOLIErO 3a THEM MPUHATHS PELICHUs, YKa3aHHOIO B IYHKTE 5.6 HACTOSILETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA, 3asSBUTENIO B TUCBMEHHON (hOpME U TI0 JKETAHUIO 3asSBUTENS B JIEKTPOHHOMN
¢dbopMe HampapIseTCs MOTUBUPOBAHHBIN OTBET O Pe3yJbTaTaX PACCMOTPEHUS KaJIOObI.

5.8. B ciydyae mpu3HaHUS KATOOBI MOJUICKAIICH yIOBICTBOPCHHUIO B OTBETE 3asBUTEIIO, YKa3aHHOM B
nyHkTe 5.7, nmaercs uHQOpMAIMS O JACUCTBUAX, OCYIIECTBISIEMBIX YUpPEKICHHEM, MPEAOCTaBISIONINM
MyHUIMIIaNBHYIO YCIYTY, B LUEISAX HE3aMEUIMTEIBHOIO YCTPAHEHUS BBIABICHHBIX HAPYIICHUN IPU OKa3aHUHU
MyHULIUNIaTBbHOU YCIYTH, a Tak)Ke MPUHOCITCS W3BHUHEHMS 3a JIOCTABICHHBIE HEYT0OCTBAa M YKa3bIBAETCS
uH(poOpMaNUsS O JATBHEHIINX JEUCTBUSAX, KOTOPhIE HEOOXOJUMO COBEPIIUTH 3aSBUTEIO B ICNIAX IOTYYCHHUS
MyHununaibHON yCIyTH.

B cinyuae mpusHaHus *ajloObl HE MOJJIEKAIIEH YIOBJIETBOPEHHUIO B OTBETE 3asBUTENIO0, YKa3aHHOM B
IyHKTe 5.7, HAIOTCA apryMEHTUPOBAHHBIC pa3bsACHCHUSA O IPUYMHAX IPUHATOIO PEIICHHS, a TaKkKe
uHbOpMaLHA 0 MOPSAKE 00KATOBAHUS IPUHSATOTO PEIICHUSI.

59.B CJIydac€ YCTAHOBJICHUS B XOJC WJIK IO PE3yjibTaTaM pPaCCMOTPCHUSA JKaJI00BI IIPU3HAKOB COCTaBa
AIAMAHUCTPATUBHOI'O IPaBOHAPYUICHUA WM NPCCTYINICHUA HJOJDKHOCTHOC JIMIO, HAACICHHOC IMOJHOMOYHSIMU
10 paCCMOTPCHULIO )KaJ'IO6, HE3aMCIJIUTCIIbHO HAIIPABIISICT UMCHOIIHUECS MATCPUAJIbI B OPIraHbl IIPOKYPATYPHI.




